	C A L   S T A T E

Fullerton

Department of Marketing
Int’l Business and Business Writing
College of Business
P. O. Box 6848
Fullerton, California 92834-6848

714.278.2223



	Dear Intern Employer:


	Below is a copy of the Mid-Term Internship Evaluation Form.  Please take a few minutes to establish some goals and tasks utilizing your Intern’s skills and knowledge.  By outlining responsibilities and duties, the Intern will have a more clear understanding of what is required and what will meet your expectations.

This evaluation form needs to be completed, attached to, and submitted with your Intern’s Mid-Term paper.

I am pleased to have your participation in the Internship Program.  It is a very valuable educational program for students.  This is the first time where they can integrate the academic study with career-related work experience.  This also gives the student an opportunity to learn, not only about your organization, but also about the industry, net-working, career skill building and most importantly, the business and work environment.

I hope you find our interns enthusiastic and academically qualified.  I am sure the experience will benefit both you and the student.  Additionally, this experience should give you an ability to evaluate the future potential of the intern.

If you have any questions or encounter any problems with the program, please feel free to contact me.



	
	Dr. Irene Lange
Chair and Professor
Int’l Business Program



	CALIFORNIA STATE UNIVERSITY, FULLERTON
Marketing Department/International Business Program

Mid-Term Evaluation



	Student’s Name   

Address
	Home Phone

City
	Semester

Zip



	Instructions:  The immediate supervisor will work with the Intern to set goals and tasks to be accomplished which are comparable to similarly classified jobs and utilizing skills and knowledge the Intern has gained through their academic program.  The mid-term appraisal should be performed about four weeks into the program to determine if these goals are being accomplished.



	Goals to be accomplished throughout the Internship program:



	Tasks assigned to accomplish the goals:



	Specific skills/knowledge utilized in completion of these tasks:



	How do these tasks relate to the organization’s international efforts:



	Comments by Internship Student or Supervisor:



	Immediate Supervisor (Original Signature)  Date:
	Intern Signature



	Company Name
	Phone  (   )



	Co. Address
	City                                           Zip



	e-mail address
	

	Please attach this form to the back of the mid-term paper.


